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DEFINITIONS
CHIEFS OF MAJOR COMPONENTS

The Deputy Director (Plans), (Intelligence), and (Support) ehall here-
inafter be referred to as the Chiefs of Major Components,

OPERATING OFFICIALS

Chiefs of Senior Staffs and Area Divisions under the jurisdiction of the
Deputy Director (Plans), Assistant Directors under the jurisdiction of
the Deputy Director (Intelligence), Assistant Directors and Chiefs of
Administrative Offices under the jurisdiction of the Deputy Direotor
{(Support) shall hereinafter be referred to as Operating Officials.
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-he pecurity of CIA is depsadent upon the oomduct and activities of

every inSividual who through his exployment relationship to the gency
has access to classified faformmtion. in oner to enswre that the
security of UIA setivities is adogquately protected it is necessury to
preseribe omrtain standards and procedures for the guidence of individusls
in the ccoduct of thelr privete affalrs, and to place some limitations

on theilr pemrticipetion in wnafficiael outeids sctivities.

This regulation prescribes policies and procedures governing the request
end grenting of spproval for wofficisl outeide activities of staff
eployess, teuporary employees, and personnel detatled by amother Govern-
nant agency or department to duty with CIA, harednafter refwrred 1o as
persomel .

m;mumw (Ylans; {(Intelligence , wawrt), the
.asistant Livector Yor Commmicstions; ﬁum strector for rersonnel;
sad the Tirector of rmmmmurmwmmlmaﬁ
of Hojor Components. e

OPERATING QFFICIALS - -
Chiefs of mmm mmmmwmmumw
the ieputy Jivector (rlans;, -ssistant Iiredtcrs under the Jurisdletion

of the lepuly Uirector | .,ntalli.m}, Chiefs of. dministrative Uffices
W the jwisdiction of the eputy :m(s@\q the
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e Srivate astlvily of ~gency perecunel, which iz specified in this regu-
lation or whilch might ressenably be conatued to affect the seeurity of
- the sgeacy, llrectiy or imdirecily, mwt be spproved from the standpoint
of security, Ly the (parating  fficial concerned sand the Uirecior of
gourity before such activity iz undertaken by the individuel,

re omdroversial metters which mey involve disclosure of effiliation
officiel position, or duties with X4, or in which there is axy ymai
113ty that stetendnts made might be construed as offficiel pronowmce-
mapie of gency policy shall be svolded.

. orsongiel are prohibibted from presenting s peper, relessing material

‘fargub&iwmm or maling e speech cutside the . gency, the su lect of
vhich pertalis tw intelligence, either factusl or flocticeal, o related
%o progrees okl Dunetlons of this gency or other intelligence agencies,
execept with prior sutborisstion of the Chief of Major Component having
.jm:‘iﬁ(iiﬂtim over the individual. In order to asailet these officials

in greating opprovals and to ensuwre against insdvertent diascloswres
affecting other componenits of the . gency, proposed speeches and publies-
toms vill be referred by the  hiaef of the Hajor “cmpoment to the ' irector
of Seeurlty for coament and recompendation pricr to finel spproval. If
the irectar of %Wiwmma&mwm, the request

way only be epproved by the Uirector or Deputy Directer of Centrgl Intelli-
pence. Offfcinl speeches, epproved by the Chief or Chiefs of Izjor Com-
ponents coneerned, fnrdanvmwhimmtmrmrmm,smﬁ
colleges, or other similar institutions comected 4 ;

- departamts, mmmmwmmdmmwxwa
determiaation thet the sublect metier does not insdvertently disclose
matters vithin the Jurisdiction of other igency components. The Director
of Seewrdty shell meke & Sotawmisstion that the eudience, tc which the
official speech is to be deliversd, has an acceptabls security clesrence
for sccess to the defense classificstion sssigned to the subjecti matter.

d. -onsultants and contractors who are employed or associsted with the Agemey
in a persone] service cepacity will be sdvised by comtraeting cificials thet
they sre probibited from presenting a peper, wr&tingfnrmihnmm,
reking a speech, the subject of vhich pertains to {ntelligeunce, eii:m:-
%tmlarﬂctiml,ifmhaub}mthmhhdtnmma functions
Mt&wwaﬁh&r&tﬁl&mw&wwﬁﬂ&pﬁmmmm&

by reforence in the emtrmt zwgoﬁam vith sll consultants mﬁ COn -
tractors. -

e .
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€. simmwmmmmammmmmwwtmm
|prwr to re-

e

i.

obtein prior aspproval, through established administrative chamnels, of
*%WMW,MMWWWW&W@
Securdity. :q‘mmmx‘mmmammmmwmmw
official trevel cutside the continental limits of Usited Stetes, incluwding
amtmmmmmwm.

?@W&WW%MWPWWW‘MWW@WM
mmtammmwmwwwwmmmm
m@wuw,wmm,wmﬁm«mm:mm~
zetion sre not koown to be devoid of security implications.

?W.mmmmmmigﬂm,maMwﬁmm

notify the Director of Seewrity #s fur in edvance of the activily a8
possible.

‘aversl exmmles of the types of private ectivity whieh require prior

) of the Director of Secubity snd the Opersting Officisl ectcerned,

ara set forth below:

{17 rerticipating es an instructor: o student in “unafeieial courses
of imstruction. Unaffieiel cowrses ss used in this regulstion include
il courmes in non-CIA facilities.

2. Attending convemticns.

{3) Spemsoring, in & private uncfficisl cepacity, the entry of aliems
into ‘&hiﬂ mn

(4) Filliag out spplications or questicmaires vhich would require in-
formetion concerning the ectivities, organiszatiom, or personnel of
the Agency.

{5) Engaging in part-tims employsent.

{(6; ©Entering contasts where publicity mey ensue.

{7} Soeial relations, other then cesusl, vith representetives of forelgn
govermments .

3
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- {1} 7-racune) who &re preparing meterial for publicstion or tor & w
outelde of CIA, the subjeet of which is - co or related O
intelliigunee, either factual or fictionsl, will recuest in %ﬁﬁﬁg -
sppoovel of the Chief of the Mejor Component Baving M{:m ove:
ihe individual., GSueh requests will be sulmitted through esteblished
stminigtrative channels snd will include es an stiaclmmt coe leglble
ooy of the sctusl text of the proposed speech or material Tor
pubileation.

Lhe  Rewpues umwm&m«mmmmm
and one copy. sdditionsl coples will be prepured if coples wre
recuired for the files of the initisting component.

‘b If more then one person is involved in the senme request, &n
| sdfitional copy wiil be sulmitted for esch person 30 lumed.

b
s

he Shled of the lnjor Campenent concmmed will review i Tequest
muwmwmmmtmmmwwwmmmwp
of classifled informetion, end pricr to finsl epprovel will forwerd
mmmmammwmmtwmmmgmw
for his approvel or recoamendation with regerd to securityy factors
involwed.

b, SUBJECT MATE:RS HOT FELATED TC INTELLIGEMCE

1} Heguesta for approval of publications or spaeches voich & nob re-
(1) iete S0 intelligence, olther factual or fictiooal, will bo submlitted
for epproval snd authorization to the Dirvector of Scewrity trough
catablished admingtretive chamnels.

, 2} Hegquests for roval vill noremlly be prepured in sn originel sad
@ ne SOpY. Mﬁ?mwﬂmmﬁmﬁ-&wmmmmﬁﬁ
| an sdditional copy shall Le prepared for each parscn so panmed. These
ing cemponent. ooe legivle copy of the speech or miblicetiom will

1 - he Torwmrded ss an atimehment.

Co

The foregoing mviﬁm@wﬁawly@mimwﬁawhmmm
z request which would e evberraszing o refuse. Under guch clrewmstances .

b
i
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fmnem@hﬁ&taﬂlltﬁhaewnm'pmmﬂmasmﬂhw&touquRuninvmﬁwnﬁnn
mﬁnhawhmsh&@ﬂ:hm;anﬁanﬁmaﬂiuzﬁmsmymmynwahtﬁmxin@t
Glescusa the mﬂme@hex:mmaummmmetu-unuamﬂ.pﬂimy:memu.

%, PRIVATE UNOFFICIAL FOREIGH TRAVEL

&, EQUESTS FOR TRAVEL

1)

o,
o
—

(3)

25X1A6A
25X1A6A

rersonnel who are planning to undertake private unofficial foreign
travel {including unofficial travel inmeidental to official travel,
mewﬁgmphﬂm}mmmzxﬁwwv;iefﬂwmm
of Security through established administrative channels. The
Director of Security will disapprove such requests when it is
determined that the proposed trevel is in confliot with the best
interessis of the igency.

teguests for private unofficial foreign travel vill be prepered
in an originel and two copies. These coples are in sddition to
thoss required f'or the files of the initiating component. A
separate memorsndum shell be prepared for esch person requesting
travel. The request shall contain the mode of travel, caplete
itinerary, snd approximate detes of errivals and departures. A
1ist of addresses shere the employee can be resched during travel
will be Piled with the administretive officer or other official
charged with the responsibilivy for personnel matters within the
component concerned.

vhen muthorisstion for private unofficial foreign travel is granted,
the Director of Security will notify the emplayee to repori o

the lecurity Office of the Agency for & security briefing. not

more than ten (10} days prier %o departure.

b. CASSPORTS AND VISAS

{1’

For the purpose of obteining psssports, overt personsel mey ident
themsalves to the lepartment of tate ss CIA employees, giving

a8 ocoupation such titles as “Administrstor”, *“ixecutive”, “Anslyat”,
" mwyer”, ““tencgrapber”, "Clerk”, and the like. He may olso
provide his home address. The official sddress of the Agency DRy

be given only &s "2430 @ Street. gy,, Washingtdn, D. C." The purpose
of the trip will be identified as “personal business” or plessure.”
I no instamce of private unofficial foreign travel will e Uiplomstic
or ‘pecisl passport be requested. Prior to contacting a forefign
cpbassy for vises, persounel will report to the Security ffice

of the Agency for guldance and instruction.

b
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e, ] | 1955
25X1ABA (2) Heads of| |instellations shall be responsible for

furnishing to thelr personncl who are planning private unofficial
foreign travel, security advice consistent with the policies con-
tained in peragraph b(l) immediately above,

c. IDENTIFICATION AND CONDUCT

(1) Prior to departure, perscmnsl will surrender to the Security
Cfficer of their arca or other individual so designated 21l
building pesses, credentisls, or other CIA identification, and
will remove from their person and luggsge all papers, documents,
publications, or any other thing which might identify them with

25X1A6A

(2) Deviations from the scope of the approved travel are prohibited.
In this connsction instructions regarding unforeseen changes in
itinerary will be covered in the sscurity briefing of ths employee.

(3) During private unofficial foreign travel personnel will refrain
from any discussion or disclosure of CIA duties, and any discussion
which might discloae any connection with the Agency.

(4) Personnel engaged in private unofficial foreign trevel are responsible
for the protection of the security of CIA and must use extreme cars
to avoid the creation of any risk, however inedvertent, tc the
security of CIA operations and personnel stationed overssas. Toward
25X1ABA this end, prearranged social and unofficiasl contects by headquarters

| persornel with CIA personnel located in foreign
areas are prohibited, Where such contacts are deemed to be officially
necessary, prior permission shall be obtained from the Chief of
the Area Division concerned,

(5) Travelers shell exercise extreme care to ensurc that accidental
contacts or meetings with Agency personnel in foreign areas are
kept 82 casual as poesible, Travelers shell receive guidance in
this regard in their security briefing prior to departure,

(6) Personnel engaged in private unofficisl foreign travel are pro-
hibited from participating in any activity which creates or is
likely to create the appearance of intelligence endeavors such as
seeking, developing, or collacting significant information by
photograph, conversation, or interrogation. FPhotography of places
of intelligence interest such as coastal installations, defense
activities, factories, docks, navel vessels, and other similar

6
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ctjects or installations sball be avelded. Ixtensive QuaRtions or more
then casual interest in economics, pelities, or persons of nationgl
importence shall alsc be svoided. The interests of CIA will be best
served if all perscmmel on leeve or private unofficlal foreign Lrevel
have no operetional interest or responsidility. The foregoing pro-
nibitions 4o not preclude normel couversation with residents of foreign
countriss aad treveling campanicns.

{1} 7n the event medical cave is required vhile treveling unofficially
msmm,mmmwmtwmwm*
tive of the Departaent of State fef the nwme of sn approved physican.

2) In wwmﬁ%mmmudmmmtw

@ Mﬁiarmﬁu,wmlwmenmmacm; but;
if gt a1l possible, should be accompsnied by s treveling ccepeaion,
& member of the family, or 8 trusted friend, especially during
active treatment.

ETUEN TO DUTY
Immedistely upon return to duty from private unofficial foreig: travel,
the employee will report, with his pessport, to the Seourity OifTice

L Lhe Aoncy £ dsbrielling l

: Serg® pphs

¥} »

| 25X1

nless specifically probidited by their supervisors from publicly
assocteting themselves with CIA for securlily o othey reasons, personnel
may quote from the following deseription of the Central Intelll gence
Agency when it is deemed necessary: The Central 1HWM
mmmmmmmtwummwmmm

et depart mumwxﬁfuﬁmﬂw
of the several departpents and ies of ; ; it »

of nationsl security apd advises the aticnsl Secwrity Council in matters
soncerning such intelligence activities as relate % mational security.”

COMFIDENTIAL
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Amplificetion of this staterent to wwuthorized persons is profhibited.

25X1A

Sevsommel who sve not constrained, by reasons of cover, frow ldentdfylng

thamselves with the Agency mgy use the following ss & credit reference
when regulned:

FFICE OF PERSONNEL
CHIIRATL. INTELLIGENCE AGENCY
2430 E street NW.
!Mhiﬂw 3%, N 9%

Porsormel are limited %o the above informetion snd will not disclose
the nemes of supervisors, other CIA cmployees, orpenizational undts,
or any other similer identiffcetion for credit references. Iin some
m%@mﬁ@&%ﬂ%@uw&mﬂ,%maﬁ

~IA for eredit referendbscr other pwrposes mey be prohiblted Ly the

"""" parsting “fficial comcorned. ‘hen reference to the iAgency is pro-
mmm,mwmmmmmmmumthm
o3 W whet roference may e used.

(1} t=xeept as provided in peregraph (2) imsedistely below, persomnel
desiring to enrcll in & cowse of imstruction which is wmofficial
mnd not s pert of their ssaigmed duties with CIA, will suimlit &
writ@anm&ﬁfarmva&tuﬂaﬁmﬁarﬁmwm

' F#aition to the eoples required to
be reteined in the Mt&ammmmt}mﬁamx
contain the subjects to be studied, sddress and nawe of school,
the ful! nsies or nemes of the instructors or private tuters, and
dates and howrs of instruction. A seperate memorendum shall be
prepered for esch perscn reguesting clesrance to attemd s course
&}fm&%mm.

{2° A request 0 enrell+ In & cowrse of wnofficial instruction which
has no security implications may be approved or dismpprovad by
" the sppropriste Opawmting Offieisl. mmﬂmmﬁw
equest indicating approvol or dlaspprovel shall he furnished the
Dirsctor of Beourity.

é
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4. LovATY R SECURITY BOARD HEARINGS

Persomel who have besn reguesteld -io appesr a8 & wvitness or suamit
affidnvits in commection with loyelty, security bomrd, o other hemrings
Wmtmwmauwmrmtwmmwmmiaﬁu
cbtedn the copcwrrence of the Tirector of Security prior to relessing
an affidavit or sgreeing to appesr ss o vitnesse. The Directer of
iMmemwwumnWthm&rm
Wm&mmm;m&amﬁmmm&
mrthods of this Agency.

e. COURT PROCEEDINGS - APPIDAVITS - FPBARING AS WITHRESS - ARRESIS

Persenel who Lopame engaged in court proceedings involving jury duty,
W,Wauaﬂm,wmmamu,w
mmmmxawm-mmcmmm
sffected, either directly or indirectly, shall {masdtately report all
pertinent information and circumstances 1o the mirector of Security
through esteblished administrative channels, in order that sulteble
security msesures osn be taken. If the individual invelved 45 in sn
overt status end is reguired by poliece or eourt officials to give his
wwﬂquwz,nammmsummtmuww
the U. S. Govermment or the Federal Gevexrmment. If this informetion
amm“mwmmnmwmmm,mw'mwm
is employed by CIA giving the sddress ss 2430 & ‘treet NW., Washington,
+C. If vecuired, the title of the position hald in the Agensy wly

be given in general terms such &6 "otancrapher |, Clerk’, "Anslyst”,
“Lewyer”, AfGministrator”, or other such gemersl term. In thx event
the police or court offisial requires the name of & supervisor, the neme
of the Apsistant Director foor Purscnnel mey be given. Classified inforwa-
mmmmmﬂwmmmmwmwwam
with the express permission of the Director of Central Intelllgence.

' f. PART-TIME EMPLOYMENT

"ogrt -Gime cmployment’ is defined es work or sarvices parformed Ly per-
sormel. outside Ageney working houwrs, with or without compensation, for

s metivity, orgsnisstion, firm, or individusl sssociated or not assceiated
with the Agenoy.

% X
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h.

25X1A6A

(1} “equets for peredssics to engege 1n pari-tine employwent will be
sibmitted in an original end three coples to the Direetor of Cecwrily
trough sdeinistretive chamels. The reguest will bear en endorse-
mwmm*amwwmmtmmwm

t will mot adversely effect the wplayee's woridng efficiency
in the igenoy. Emch reguest will include the name of the prospective
muw:- exployer's address, type of work, salavy, dater, snd howrs

(2 mwwmnmwmmmmwa
mmmtmmwwmmmwim

(3) requests for pert-time esployment which clearly revesl no sequrity

wwmmwmwmmmﬁmm
CPONBORING 1aMuY OF ALIFNS

Perscmel of the Agency who, in an wnofficial private cspaeity, desire
to apoasor the entry of sndlien into the United Stetes simll report
wmthtmmmmmasmw,wmw
pdmipigtrative chaonels of the sven concerned, apd the Asststent Divector
fwwmmmmwm;.mm The wenorandun
shall contein the full mwme of the alien, plsse and date of birth, present
repidece, mmwm,mmdwmmﬁm

If oonsddsxetions peruit spprow the sponsorshlp, the Director of
ummwmmmimmmmm?wwmmmm
undier which & statement of sponsorshdp msy be furnished the Dopert

of Shate. mwnmmwmwmma
t© the Dapertment of Stete the sgpropriste statement of sponscrship on
CI4 letterbend and fwmish s copy to the Security Office of the Agenoy
for retention.

HIBCEILANEOUE ACTIVITIES

Perscanel who wish to atbend cosventieons, 111 out applicetions or
questiconiires, or enter cootests whichk might result fn disclosuwre of
their commction with the fgency, or to aseept social invitations from
reprepamistives of foreign govornments, shall sulwit o writbe: request,

in en originel axd two copien, through sdministrative chmmels to the
Director of Security, s8 far in adwnoe of the event && possilie. Heads
of | fvstallsticne will provide field persemwl vith seeurily
‘ r o 2uch matters vhen the tdme fector prevents referrel of the
mmwwwm

0
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1. GROUP SOCIAL ACTIVITIES
In the interest of security, group sccisl sctivities of CIA personnel,
sueh an smmual pilenics, perties, dences, chorel groups, and atidetics,
will not pe ldentified openly with CTIA.

3. VERSCHAL MATL

memwmmmumwmm Lgemey 68 &
meiling adiress for the recelpt or dispeteh of persookl zadl.

FOR THE DIRECTOR OF CENLRAL INTELLICGENCE

DISTRIBUTION: &

[t
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